TEMPLATE LETTER TO ACCOMPANY THE LITTLE BOOK OF PUBLIC LIBRARIES

Every letter will be different, depending on the audience, but here is one idea as a starting point.

Dear

Please find enclosed a copy of a new publication, the Little Book of Public Libraries, which has been adopted by public libraries all around Australia.

At a time when commercial organisations are experiencing a slow down, public libraries have never been busier.  More and more people are coming through our doors, not only to borrow books and take part in community activities, but also to search for jobs, using our free internet access, as well as newspapers and magazines.

Despite this surge in use over the last 12 months, there remains the ever present danger of budget cuts, and we are constantly aware of the need to champion our cause with local, state/territory and federal government.

As a person of standing in our community, I hope you will add your voice to ours in calling for continued support for public libraries.  This Little Book will give you the facts at your fingertips, to quote whenever there is a suitable opportunity.

I hope it will also act as a prompt to send people our way, especially families with young children looking for a fun place to visit; teenagers seeking a welcoming place to go; people with health issues, who may not only find some answers but also a peaceful haven; older members of society, wanting to engage with others with similar interests – and, of course, anyone who likes to read.

If you would like further copies of the Little Book or have any ideas about how we can work together to promote public libraries in this area, I would be very glad to hear from you.

Kind regards

Library manager

